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Start with a
Clear Goal

A goal is something you
want to achieve.
Good goals are:
• Clear
• Realistic
• Important to you
Example:
“I want to start selling
homemade cakes in my
neighbourhood.”

Break the
Goal into
Small Steps

Big goals can feel difficult.
Break your goal into small
actions you can do step by
step. Small steps make goals
easier to reach.
Example: “Goal: Start selling
homemade cakes”
Steps:

1.Decide which cakes to
sell

2.Calculate ingredient
costs

3.Test recipes
4.Tell people about your

cakes

Set a Simple
Timeline

Planning helps you stay
organised. Ask yourself:
• What can I do this week?
• What can I do this
month?
Example:
Week 1 → Test recipes
Week 2 → Calculate costs
Week 3 → Tell friends and
neighbours
Planning helps you move
forward.

Use Your
Resources

Think about what can help
you reach your goal.
Resources can include:
• Skills
• Time
• Money
• Tools or materials
• People who can help
Example:
A friend helps design a flyer
for your cakes.
You don’t have to do
everything alone.

Check Your
Progress

Successful entrepreneurs
review their plans.
Ask yourself:
• What worked well?
• What needs
improvement?
• What should I do next?
Adjust your plan if
needed.

Ideas become real only when
we take action. Planning helps
you stay organised, use your
resources wisely, and reach
your goals step by step.
Small actions today can
create big opportunities
tomorrow.

Turn Your Goals into Action
Learn a simple method to plan your goals and turn

your ideas into clear and achievable actions.

Practical Activity: Turn Your
Goal into an Action Plan 
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Practical Activity: Turn Your Goal into an Action Plan
Choose one personal goal or business idea. 
Then fill in the table below.
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1.MY GOAL

What do I want to achieve?

Why is this goal important to me?

2.MY ACTION STEP (What will I do, and when?)

Step 1

Step 2

Step 3

3.RESOURCES THAT CAN HELP ME

Skills I have

People who can help me

Tools or materials I need

4.POSSIBLE CHALLENGES AND SOLUTIONS

Possible challenge

How I could solve it

5.MY FIRST ACTION

What is the first small action I will
take this week?

Share your plan with a partner or the group.
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